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SELF
Name

0ccupation

SSN

Home Phone

Work Phone

Cell Phone

Email

Present Address

Address on Last Year's Tax Return (if different)

Date of Birth

Disabled n

Blind I

Best Time to Call Cell Phone

Email

Zip Code

Date of Birth

Disabled fI

Blind !

Best Time to Call

Fax

County

Date Address Changed

SPOUSE
Name

Occupation

SSN

Home Phone

Work Phone

Your completed Personal lncome Tax Organizer and Deduction FindeP.
All Forms W-2 (wages) and Forms 1099 and 1098 (such as 1099-lNT for interest, 1099-DlV for dividends, 1099-8
for sale of securit ies, 1099-R for annuities, pensions and IRA or other retirement plan withdrawals, 1099-G for
state tax refunds, 1099-5 for real estate sales, SSA-1099 for Social Security, 1099-G for unemployment com-
pensation and 1099-MISC for commissions and fees, etc.). lnclude all copies.

3) Coples of Schedules K-1 for partnerships, joint ventures, S corporations, estates or trusts. (See note below.)
4) lf you sold real estate, stock or a mutual fund during the year, see STEP 4.
5) lf you acquired or refinanced a home or other property in 2010, bring in a copy of the closing statement.
6) lf you are a new client, provide copies of tax returns for 2007,2008 and 2009.

l} ruote: You do not need item #3 above in order to make your tax appointment.
You can provide these documents to us at a later date.

Copyright 2010 @ Thomson Reuters. All Rights Reserved.



Social Security #

!Ctreot<i fyouaredivorcedandei thersignedorreceivedForm8332(releaseofexemptionforchi ld)  
(ProvideForm8332)

g1 cne* if any of your dependent children have unearned income over g950. Unearned income consists of interest, dividends, capital ga ns etc

r All of the following must apply: your spouse died in 2008 or 2009, in that year you qualif ied to fi le lointly: you did not remarry before January 1 201'1 anc you paid over

half the cost of maintaining yori tror., which was your dependent child's (or stepchild's) main home for the entire year'

2 Must be unmarried (or considered unmarried) at the end of the tax year, and_maintain a home that for more than half of the tax year is the principal home of a qualifying

person (generally your child or relative). you may be considered unmarried if your spouse did not l ive in your home during the last six months of the tax year' lf

maintaining the household of a parent, the parent does not need to live with you to qualify.

The following items may affect your tax return. Please answer carefully.

These questions pertain to calendar year 2010 unless otherwise noted. lf married fi l ing jointly, questions apply to you and your spouse'

1. Y O N O OiO you pay or receive alimony? Do not include child support

To/From: Name Social Security Number

(Se ect  one ) Pay O Receive O

Do you own any securit ies or hold any debts that became worthless during the year? lf yes, provide deta s

Were any stock options granted to you by your employer, or did you exercise any stock options? lf yes orovide details

AreyouaNat ional  GuardmemberoranArmedForcesreservistandtravel  morethanl00milesandstayovernighttofuf i l  duty?l f  yes.providedetai ls

Drd you move because of a job change? Provide details for a possible moving expense deduction

Didyou(ordoyouplantobeforeApri l  1B 2011)contr ibutetoatradi t ional  lRAorRothlRAfor20l0?

Self: Traditional IRA $ Roth IRA $ Spouse: Traditional IRA $

Are Vou interested in making additional contributions to a retirement plan? (See Tax Tips 4, 5 and 6 )

Are you a teacher? l f  yes, did you incur out-of-pocket classroom costs? Amount $

Did you pay child care costs for a dependent child under age 1 3. or costs of caring for a handicapped individual, so you could work, attend school or look for a lob?

lf yes, provide the amounts paid for each dependent and the names. addresses and taxpayer identi f icat ion numbers of the care providers. Also, show how

rlcf ' ,  i t  an\/.  was reimbursed by an employer dependent care plan: S (See Tax Tip 14 )

iO V O N O Did you incur any expenses associated with the adoption of a ch ld? lf yes provide details

,1. ,  . rO xe Didyoupurchaseanewhybr idoradvancedlean-burnvehic leoraplug- inelectr icvehcle? f  yes providemake.model anddateof purchase l f  a low-speed'

or a-2 or 3-wheeled vehicle, also provide cost (See Tax Ttp 1 7 )

12 tO xg oioyoupurchaseanewcar, t ruck,motorcycleormotorhomeafterFebruaryl6 2009 andbeforeJanuaryl ,20l0,andpaystateor local  salesorexclsetax

in 2010? lf so, provide a copy of your sales invoice or contract

lf yes, were all t ips reported to your employerr (See Tax Tip 13 ) Yes O No O

1; tb N O D. fo, oyor, ,porse want to allow your preparer or another individual to discuss your federal return with the IRS? Provide name/phone of individual if not preparer'

O HeaO of Household '? O Manied Fil ing Separate

._ ) l-l.spouse Died (date 
- 

)

Birthdate SSN

Birthdate SSN

Birthdate SSN

Amount $

Roth IRA $

Spouse $

Birthdate SSN
r--T-
i # Months Resided I

2010 in Your Home in ] % SuPPort Rcvd
Gross Income 2010 ] From You

z.YO t i tO

I vO l rO

4 YO NO

5.YO NO

ovOruO

z.vO ruO
s YO NO
g.vO r,rO

1; O u O' o'o yo, or. yorr ,pouse recdive an economrc recovery payment from the Social Security Administration? | 
Amount: Taxpayer $

iO- v O n O OiO you receive COBRA premium assistance (reduced premium payments)? lf so, provide amount

i , O N O Dd }lo, ot vort tporse have a flnancial interest tn

22.YO NO
provide details

23.YO NO
Address:





Travel expenses are deductible if you traveled away from home overnight on business

List on a separate sheet business meals and entertainment expenses you paid when

Employee and Self-EmPloYed

Travel and Entertainment Expenses

Airplane, Train, Taxi, Auto Rental, Tips

Meals (See C below) . . . . . . . . . . .

Lodqinq.. .  .  . . . . .  .

Telephone.. . . . . . .

Cleaning and Laundry

Baggage and ShiPPing

Other:

Entertainment (total) . . .. ....

Insurance premiums Paid: Healttr $

plan. Reporl in STEP l4inslead. See D below.

Are you covered only by a high deductible health
plan (HDHP)?

lf "yes," check the type of HDHP coverage

Are you enrolled in Medicare?.....

A work location is considered temporary if employment is expected to last and

actually does last for one year or less. commuting expenses for going between
the taxpayer's home and a temporary work location outslde the metropolitan area

where the taxpayer lives and normally works are deductible

There are two methods to determine the deduction for automobiles and trucks

used for business: (1) actual expenses or (2) standard mileage rate of 50d per

mile. You may claim the standard mileage method whether you own or lease your

vehic le.
For each vehicle used for business, complete l ines '1-6. lf you use standar0
mileage allowance, ignore l ines 8-14. lf you purchased a vehicle thrs year and do

nol uie standard mileage allowance, provide a copy of the sales invoice

Vehicle Expense

Travel expenses between home and a temporary work location within your

metropolitan area are not deductible unless one of two tests are met:

1) You have one or more regular work locations away from your home or

2) You qualify for a business use of home deduction

Vrfri.l.
I

#1 #2

Total  mi les dr iven this year . . . . . .  . . . . .  .  .

Mileage breakdown of Bt siness...
(1 ) above:

Commuting

Personal ..

Vehicle Description... .

Date Vehicle Was First Used
for Business . . . . .

6\ Cost Basis

Less Trade-ln

Net Price

Plus Sales Tax=

IolalCosl= . ,

or Lease Payments

lnterest Paid on Vehicle Loan
(Self-Employed Only).

Parking and To| |s . . . . . . .  . . . . .

Gasoline, Oil, Lubrication.

Reparrs, Maintenance, Car Washes...

Tires and Suppl ies. . . . . . . . . . .

l  n su rance . . .  . . . . . . .

Tags and Ltcenses.. . . . . . . . . ,

Garage Rent . . . . . . . . . .

Other.

Questions for Atl Taxpayers Claiming Vehicle Expensesr

1 ) Do you have evidence to support business use?

$

1)

2\

1t*;;;;;,.*0,,,.0,;,,J;ilo;T;'.:lrj;;; o*. b*.
zi ]tves,ry9v1qe de!?llsrllclulllg !q*fq.tq9olio[ w? -

Adjustments for the Self'Employed

sriinc. pt.tirts paid: Healttr $ Long-Term Care $
Do not include if self-employed person is eligible to paftrcipate under any empt0yer s

q

Oyes Ono
O self-only O ram y

OYes Oruo

Contributions made to a Health Savings Account $
Do not include fransfers to lhe HSA from a flexible spending account or IRA

Contnbutions made to your SEPISIMPLE or qualif ied retirement plan $

EmPloYee/$elf'EmPloYed Tax TiPs

A) First-Year Expensing Election. Up to $500,000 of qualifying business assets
(including up to $250,000 o{ qualif ied real property) purchased and placed in

iervice i i ZbtO may be expensed currently. (Separate l imits apply to business

autos and SUVs.)

B) Business use of Home Deduction. lf an area of the home is used regularly and

exclusively for business, a deduction for a portion of mortgage interest, taxes

insurance, other operating costs and depreciation may be allowed. Special rules

apply for inventory storage and daycare

c) Per oiem Meal Rates. In l ieu of using actual expenses incuned for meals and

incidental expenses, self-employed individuals and employees may dedlct per

diem amounis up to iRS-approved rates. The rates depend on location. Provide

detailed list of dates and locations of business travel

D) Self-Employed Health Insurance Deduction. The deduction is not allowed for
' 

,ny ronih that the self-employed individual is eligible to participate in a subsidized

neittfr plan maintained by any employer. This rule is applied separately for polictes

that include long-term care. Premiums paid are for the self-employed indjvidual,

spouse, dependents and (effective March 30, 2010) children under age 27'

E) Health savings Accounts (HSAs). Self-employed individuals and employees
covered oy a trign deductible health plan (deductible between $1,200 and $5,950
for individual .o-verage and between $2400 and $11,900 forfamily coverage) can

make deductible contributions to HSAs. For self-only coverage, contributions are

limited to $3,050 ($4,050 if age 55 or older). For family coverage, contributions
are l imited to $6,'150 ($7,150 if age 55 or older)

F)Se|f .Emp|oyedRet i rementPIans'Manyret i rementpIans(fundedwithpre-' tax dollars) ire available to self-employed business owners, The deadlines
for establishing a retirement plan vary' lf you have employees, matching
contributions maY be required

G) Small Employer Health Insurance credit. A credit is available to qualified small
' 

employersthat pay health insurance premiums for employees. Premiums paid for

A\

7\

B)

e)

10)

2)

3)

lf yes, is the llide1qe wrl[en?

Do you (or your spouse) have another vehicle available for
personal use?

O Yes O t'to

OvesOlo

OvesOlo

O yes O t to

OvesOxo

+) Oo you trave an emptoyer-provided vehicle that is available for
persolal us9?

5) Were you reimbursed for any of above auto expenses?

6) lf yes, is the reimbursement included in your Form W-2? O Ves O NO

Recordkeeping: Your vehicle expenses wil l not be allowed by the IRS without
adequate ru.orir or sufficient evidence verifying business use. Daily records prov de

the business owner and his family members don't qualify Ask us for details
the best protection in case of an audil



Education Expenses (Attach Forms 1098'E and 1098-T)

lnclude information about education expenses incurred for you, your spouse or your dependents

Type of Expense
(See Tax Tip 2 and 3)

Education
Purpose

(degree seeking,
job related)

Did you make any energy-efficient improvements to your principal residence during the

yeai such as solirelectric property, fuel cells, solarwater heating. geothermal heat pump,

imall wind energy property, storm windows/doors, insulation, water heater or heating and air

Energy-Efficient Home lm provements

*. tO* Service ; ntornt

$

2010 Estimated Tax PaYments*

Complete if you purchased a new home during 2010' Provide closing
clocuments that include cost and date of purchase

ls this your main home?

Did you (or your spouse) own a home during the
I three-year period ending on the date you purchased the

I nome? vesOuoO

Date Paid

conditioning unit?

IRmount applied from 2009
overpayment, if anY:

First Quarter ..

Second Quarter . . . . .  .  . . . . .

Third Quarter.

Fourth Quarter

Date Paid

Routing Number
(Nine digits)

_t
se complete I

I
L--l

JNote:
- Do not include withholding from

Forms W-2 or 1099 in estimated
payments shown here.

State

$

I
i
I

Tax Refund-Direct Deposit Information

|fyouareexpectinga2010federa|taxrefund,therefundcanberoutedtOuptothree.f.y-.yl.r^:|il9::'f]:s:f:^'^1,]ll',,lI."lJ"'11lj:3':::."*f*l l  yuu dlu ulptrur l l  lv  d zu I  v rE

the following information. otheruvise a refund check wil l be mailed to you at the address on your tax return (Tax-refunds may also be directly deposited to your lRA, Health

Savings Aciount. Archer MSA or Education Savings Account or to a Treasury Direct online account )

Type of Account
(Checking, Savings, lRA, etc.) Account Number Percent of Refund

Sample check:

J Note: The routing and account numbers may be in different places on your check
Privacy Policy
We colleci nonpublic information about you from the following sources:

1) lnformation we receive from you on applications, tax organlzers,
worksheets and other forms,

2) Information about your transactions with us, our affi l iates or others
and

3) Information we receive from a consumer reporting agency

We do not disclose any nonpublic personal information about our'
customers or former cusiomers to anyone, except as required by law'

We restrict access to nonpublic personal information about you to those
members of our firm who need to know that information in order t0
provide services to you. We maintain physical, electronic and procedural
safeguards that comply with federal regulations to guard your nonpublic
oersonal information.

New Home



Itemized DedUCtionS {Round all figures to the nearest dollar, and do not add any columns.)

17 Hote, Complete STEP 14 only if you think your total itemized deductions might
exceed the IRS standard deduction for your filing status (see below), Excepflon:
Enter real estate taxes paid below regardless of total itemized deductions.

201 0 Slandard D g{qqtion
Standard Add for Blind

First Mortgage
Qonnnd l \ ,4nr lnena

Home Equity/Home lmprovement 10an . . . . . , . . . . . . . . . .
Loan Points (Iax l ip 22).......
Points Amort izat ion . . . . . . . . . . . . . . .  .  .
Mortgage Insurance Premiums Paid on Policies

lssued After 2006 .. . . .. .
Seller-Frnanced lvortgage. List n ame/add ress/SStV....

Name: SSN
Address:

Investment Interest Paid (Tax Tip 31). .. .
1 Interest on a boat or recreation vehicle that has basic l iving accommodations may be

deductrble as hoTe !ol!gqSg rnterggl:

Donations
Monetary donations musl be subsfa ntiated by a bank record (such as a cancelled check) or a
written receipt fron the organization receiving the donation. The written recetpt must include
the organization's name and the date and amount of the donation. Do not include donations
for Hatti Hurricane Relief made 1/12/10-2/28/10 and deducted in 2009.

Use separate sheet if needed. (Tax Tip 23)

Cash. Check or Credit Card (inclucle payroll deductions) 
I

ChurchesorSynagogues . . .  .  $
United Way.. . . . . .
Other:
Other:
Other:

Noncash:
Fair Market Value of ltems Given to Charit es
lf over $500, provide documentatron (Tax lips 2l :-,: -:
lf a vehicle, boat or airplane donatton over S5l, : ' :. :. ;: 'm 1 098-C

lnterest Paid
(Provide Forms 1098)

Out-of-Pocket Expenses for Char tab e , ',c'.

Charitable Miles:
Other:

Primary
Residence

Second
Home, Cabinl

Filing Sfatus.
Married Fil ing Jointly or Qualifying Widow(er) ....

Single. . , . . . . . . . . . . . . .
Head of  Household. . . . . . . . .
Manied Fil ing Separately

Medical Expenses
Deductible only if net cost oxceeds 7.5% of Adjusted Gross Income (AGl)

(7 lotr, Do nol include amounts paid for or reimbursed by insurance or health
insurance premrums pai{with pre{ax income.

Did you pay medical expenses for a person you cannot claim as a dependent?
O yes O t'to tf yes, ask your tax preparer.

Hospitalization and Health Insurance Premiums
lnclude after-tax amounts withheld at work (Tax Tip 19) . . . . .

Medicare Insurance Premiums Paid (Form SSA-1099) . ...... . .

Long-Term Care Insurance Premiums (Tax Tip 20). . . . . .. . . .

Vis ion lnsurance Premiums.. . . . . . . . , r . . . . . . .  . . . . . . . . . . . . . . . .

Dental Insurance Premiums

Prescr ibed Drugs and Insul in. . . . . . . . .  . . . . .

Doctors and C| in ics. .  . .  . . . . . . . . .

Dent ists and Orthodont ists.  .  .  . . . . . . . . . . . . . . . .

Glasses, Contact Lenses, Eye Exams, Laser Eye Surgery.......

Hospi ta ls,  Nurses, Ambu|ance.. . . . . . . . . . . . . . . . . . .

Nursing or Long-Term Care Facil ity.. .

Medical Transportation (taxi, bus, ambulance, etc.) .... .............

Other (please detail)

Other (please detail)

Medical Miles Driven
During 2010
+ Parking Fees

Lodging While Obtaining Medical Treatmenl
Limited to $50 per night, per person

Taxes

State and Local Income Taxes Withheld (on Form W-2)

State and Local Income Taxes Paid in 2010 for 2010 Tax Year

State and Local Income Taxes Paid in 2010 for PriorTax Years

Miscellaneous Expenses

Deductible only if total exceeds 2% of AGI
Unreimbursed employee business expenses (for example, union
dues, tools and supplies, special uniforms and safety equipment,
professional dues and subscriptions, job-related education-see
Tax Tips 2,3 and27) List items on separate sheet. See STEP 8 for
automobi le expenses and travel  and entertainment. . . . . . . . . . . . .  . .  .  . . . . . . .
Job-Seeking Expenses in Same Field (Tax Tip 28)

Travel /AirFare/Lodging .  . . . .  $
Meals . .  . . .  .  . .  . . . . . .  $
EmploymentAgency Fees.. . .  . . . . . .  . .  . . . . . . . .  $
Resume $ Other $ tutdt  -

Tax Prep, Financial Planning/Consultation Fees (Tax Tip 29)

Investment Expenses (Tax Tip 30)
Phone/Postage/Suppl iesfor lnvestments. . . .  . . .  $
SafeDeposi tBox.. . . . . . . . . . . . . . . . . . .  . . .  . . . . . .  . .  .  $
Investment Publ icat ions and Journals. . . . .  .  .  $
IRA and Keogh Fees You Paid Directly..... S
Other $ : : :  =

Gambling Losses. Limrfed fo Total Gambling Winnings Lisled in S-:: i

Deduction and/or Over 65

$ 11 ,400
5,700
8 400
5 700

rate

+ $ 1100
1 400
1 400
1 100

t  . r ,1o0.=

Do Not Duplicate SIEP 8

o
o

z.
o
U)

"  16.5d =

State and Local Sales Tax Paid for Major Purchases (motor
vehicles, boats, airplanes, homes or home building materials, i l
same as general sales tax rate).

Federal lncome Taxes Paid in 2010 for Prior Tax Years
Not an itemized deduction for federal but ls forsome slales.....,...,.

Real Estate Taxes-Homestead (less speciallassessments)....,.,.,.

Other Real Estate Taxes (second home, cabin, etc.)

Property Tax Refund .......

Special Assessments-lnterest Potlion Only (Tax Tip 21)

Personal Property Taxes (auto l icense tags. etc.) .......,...,.,

Casualty Loss

I

Other:
Other:
Other:
Other:
Other:

Auto Accident, Fire, Theft, Storm, etc, Provide details. (Tax Tip 26)



A person who fi les a joint return (other than a return fi led solely to

claim a refund) cannot be claimed as a dependent Also, special

rules apply to children of divorced parents.

An American Opportunity tax credit ($2,500 maximum) is available

on a per-student, per-year basis for the first four years of post-

secondary tu i t ion,  fees,  books, suppl ies and equipment '

A l i fet ime learning credi t  (maximum $2,000 per return) is avai lable

for post-secondary educational expenses (tuit ion and fees, plus

books, suppl ies and equipment that  must be paid to the inst i tut ion

as a condition of enrollment or attendance). lt is available for an

unlimited number of years for undergraduate, graduate, professional

degree'andotherstudentsacquir ingor improvingjobski | |senro| |ed
tn one or more courses.

The education credits phase out at higher levels of adjusted gross

income (AGl) .

You can also deduct up to $2,500 of interest on qualif ied education

loans for college or vocational school expenses, or up to $4'000 of

post-secondary tuit ion and fees, even if you do not itemize deduc-

t ions.  Deduct ions are phased out based on AGl.

Nondeduct ib le contr ibut ions up to $5'000 ($6,000 i f  50 or older)

can be made to a Roth lRA. Distr ibut ions,  including earnings'  are

tax-free when certain requirements are met. The contribution l imit

is  subiect  to an AGI-based phase-out.

5) An IRA deduct ion up to $5,000 ($6,000 i f  50 or older)  is  avai lable

to alt taxpayers who are not covered by an employer-sponsored

retirement plan. Taxpayers covered by an employer plan may be

el ig ib le for  a fu l l  or  part ia l  deduct ion.  depending on their  AGl

6) l f  only one spouse has compensat ion.  a spousal  IRA can be set up

for the nonworking spouse. Each spouse (working and nonworklng)

may contr ibute up to $5,000 or $6,000 ( i f  age 50 or older)

7) Except ions to the 10% penal ty apply for  ear ly wi thdrawals f rom

an IRA i f  the funds are used for:  (a)  medical  expenses in ex-

cess of  7.5o/o of  AGl,  (b)  certain qual i f ied educat ional  expenses'

ic)  a f i rst- t ime home purchase for distr ibut ions of  up to $10 000 or

td)medical insuranceforthosewhoareunemployedforat least '12
weeks Note: lRAwithdrawals are sti l l  subject to regular income tax

B) A gain exclusion up to $250,000 ($500,000 if married and fi l ing jointly

or certain surviv ing spouses) is avai lable for  a sale of  a pr incipal

residence if the taxpayer(s) owned and occupied the residence

for two years of the five-year period ending on date of sale The

five-year period is extended for certain military, foreign service and

intel l igence personnel .  l f  the home was used other than as your

principal residence any time after 2008, some of the gain may be

taxable.

9) Interest  on certain Ser ies EE savings bonds issued af ter '1 989 is

tax-exempt if proceeds are used for qualif ied educational expenses

of a taxpayer, spouse or dependent, subject to AGI-based phase-

out.

10) Keep receipts supporting tax deductions at least four years'

1 1 ) lmprovement costs may reduce taxable profit upon sale of property'

Keep records of improvement costs made to all real property at

least four years after the property is sold.

lf stoek or mutual fund dividends are automatically reinvested in-

stead of received in cash, maintai'n good records of all reinvested

dividends each year. These reinvestments increase cost basis, and

reduce gain or increase loss upon sale.

lf "allocated tips" are l isted on year-end Form W-2, the amount wil l

be subject to both Social Security and income tax unless records

(tip log) verify that a lesser amount was actually received'

Child care expense credit allows up to a 35% tax credit on up to

$3,000 of child care costs paid for one dependent or $6,000 for two

or more dependents"

Taxpayers born before 1936 who receive a lump-sum distribution
from a pension plan or profit-sharing plan may use 1O-year averag-

Ing.

Taxpayers investing in certain types of passive activit ies (such as

limited partnerships) are l imited in the amount of loss they can

claim to offset other types of income. However, a taxpayer wno

actively participates in a rental real estate activity can apply up to

$25,000 in rental losses against other sources of income-subject
to ohase-out based on AGl.

Purchasers of qualifying alternative fueled vehicles (such as hybrids)

and plug-in electric vehicles manufactured primarily for use on public

streets are eligible for a tax credit.

Taxpayers can exclude $2 mi l l ion ($1 mi l l ion i f  MFS) of  certain

mortgages cancelled because of their f inancial condition or decline

in the home's value. To qualify, the loan must have been to buy or

improve the principal residence (or a loan refinancing such loans)'

Insurance premtums on policies that cover medical costs are de-

duct ib le.  Premiums on disabi l i ty  and loss of  income insurance are

not deduct ib le.

Qualif ied long{erm care insurance premiums are deductible subject

to age and dol lar  l imi ts:Age 40 or less,  $330; ages 41 to 50, $620;
ages 51 to 60, $1,230; ages 6'1 to 70, $3,290 and ages 71 and up'

$4.1 1 0.

Special assessments paid on your property are normally not allowed

as a deduction. But, the interest portion of the special assessments

can be deducted as a tax.

Loan origination fees (points) are deductible as interest by a buyer

of a principal residence. Homebuyers are also allowed to deduct

seller-paid points. Points paid on refinancing an existing mortgage

must be deducted over the l ife of the new mortgage.

Charitable contributions of $250 or more in any one day to any one

organization must have written substantiation from the organization'

A bank record, such as a cancelled check is not sufficient.

When making contributions of used furniture, appliances and cloth-

ing to nonprofit organizations, request a receipt from the organtza-

tion. Attach a record of the rtems donated to the receipt for proof of

this deductible contribution Contributions must be in good or better

condi t ion to be deduct ib le.

Taxpayers who own appreciated stocks or bonds for more than one

year can take advantage of certain tax-saving methods by donating

the securitres to churches or other nonprofit organizations'

Generally. a net loss due to a casualty (such as flood, f ire, theft,

etc.) is deductible to the extent it exceeds 10% of yourAGl. Special

rules apply to federally declared disasters. Ask us for details'

Expenses incurred for education for improving your skil ls for your

present job or maintaining your job may be deducted. Seminars,

tuit ion. books and some travel expenses can be deducted' Travel

as a 'form of education" is not deductible- Example: French teacher

travels to France to maintain general familiarity with the French

language and culture-not deductible. However, see Tax Tip 2 for

education costs that qualify for a credit even when not job-related'

Job-seeking costs in the same field of employment are deductible'

Successful job placement is not necessary.

Part of a legal fee incurred in a divorce or an estate plan may be

deductible if i t is for advice on the tax consequences. Have your

attorney cle'arly indicate how much of the fee is for tax advico'

Expenses incurred for attending conventions, seminars or other

meetings that give investment advice to taxpayers are not deductible'

Investment interest (land, margin account, etc.) is deductible only

to the extent of net investment income. Net investment income

includes dividends, interest, rovalties and short{erm capital gains'
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Taxpayer:

Tqrpqy,gr Instructions-ltems checked M apply to you.
IRA/SEP/SIMPLE/HSA
E tnnamounts deducted on 2010 return:forYou $ for Spouse $

All 2010 contributions to lRAs must be made by April 18, 2011 . (No extensions)

! Self-employed retirement plan contributions deducted on 2010 return. forYou $

All 2010 contributions must be made by due date of the tax return (including extensions).

for Spouse $

E Health SavingsAccount (HSA)amounts deducted on 2010 return: $

All 2010 contributions to HSAs must be made by April '18, 2011 . (No extensions)

Federal Tax Return
E Your federal tax return shows an overpayment of $

toward your estimated tax payments for 2011, $

. Of this amount. $
will be directly deposited to your

and $ will be refunded to you.

n You have to pay a balance due of $ Make check payable to "United Sfafes Treasury.

! you will be billed separately by the IRS for any interest and/or penalty on the balance due.

! Your return has been filed electronicallv.

!  vtai tuv

has been appl ied

account,

State Tax Return
I Your state tax return shows an overpayment of $

toward your estimated tax payments for 2011 and $
E You have to pay a balance due of $

.  Of this amount,  $
will be refunded to you.

. Make check payable to

has been appl ied

E you wil l be bil led separately by the state for any interest andior penalty on the balance due

I Your return has been fi led electronically.

E vait oy

Estimated Taxes
! you must pay 2011 estimated taxes according to payment schedule provided below.

Other Instructions:
. Returns must be signed before mailing.

.  On al l  checks or payments,  enter the year and form number of  the return,  your Social  Secur i ty number and a dayt ime phone number.

Federal tax payments can also be made by credit card or via the IRS electronic federal tax payment system (EFTPS)-call for more

information.

2011 Estimated Tax Payments-lnstructions and Record of Paymentsl

Federal
Estimated Tax Liability for 2011

Estimated Tax Withholding from 201'1 Wages2........ ....

Amount Credi ted From 2010 Return . . . . . . . . . . . . . .

l-l Notes:
l l fyour lncomeordeduct ionschangesigni f icant ly,pleasecontactussothattheseest imatescanberevised.
2 lf your state or federal tax withholding for the year is less than estimated, your estimated payments may need to be adlusted,
3 Use the vouchers supplied by federal and state taxing authorit ies, if possible.


